3 Post Registration

3.1 Create User

To create User who have already been registered with OCR and have received Registration Number can follow
the following steps.

- To establish a new Company, please click here New !

- To get username and password for already registered company, pleasg click here

- All nepali text should be in Unicode. Please click here to download 'Mangal’ font.

Figure 50: Link for new User Registration

Step 1: Click on here button as shown in Figure 50 for User and you will be redirected to the
following page:

Please input your Company Registration Number

Create e-Services User
Your Company Registration No)

Office of Company Registrar ©Copyright 2013

Figure 51: Company Registration Number Search form

Step 2: Enter your Company Registration Number in ‘Your Company Registration No.’ textbox.

Step 3: Click on button to Search your company information or click on -1 button to

go back to pervious page.

Step 4: After you click on button your Company detail will be displayed.
e If more than one company with same registration number is found then the list of company

name will be displayed as follows:

Please select vour company from the hst below.

Create e-Services User

Your Company Registration No. _1234

Company List

SHo. Company Hame
1 ABISKAR POULTRY FIRM PVT. LTD

2 Global Friemdship Multi Purpose Commpany
3 SNOW FALL HOTEL AND LODGE




Figure 52: Company List with same registration number

e  You can select your company name by clicking on your Company Name and you will be
redirected to Create User form

e  If duplicate registration number is not found then you will be redirected to the ‘Create User’
page directly.

Please fill the form completely and click on 'Create User'.

Company Registration No : 1234
Company Name (Nepali) : T=hdl &l U0S ool
Company Name (English) : SNOW FALL HOTEL AND LODGE

Address - toidd-8. ey Uiedieh, 13. #CIATH dhid &1

Company Phone No. *: 4263090

Company E-mail - * Ehupendrarijalﬂ.@yah
PO. Box No.: .

Applicant’s Name - ¥ Ehupendra Rijal
Gender - Male -
Intermediary : ]

Code -

Type the Code shown above : ® L2KE20

= denote mandatory

Figure 53: Create User Form

Here in ‘Create User’ form you can view detail of you company. To create user for your company fill the
required information in the form:

e  Enter your Company Phone Number in “Company Phone No.” text box.

e  Enter your email address in “Email Address” test box.

e  Enter P.O Box number in “P.O Box N” text box.

e  Enter Applicant Name in “Applicant Name” textbox.

e Ifregistration is done on behalf of the company on then select Intermediary

e  Enter the displayed code in “Type the code shown” textbox

e If you find the code to be difficult then you can click on
button and enter new code will be displayed.

Step 5: After you fill up the form, if you want to go back to previous page then you can click on
button and you will be redirected to the Login Page. If you want to submit the form then click on

- button to submit the form.

Note: Here, in Create User form fields marked as * are all required fields.




Step 6: After you submit the Create User form, mail will be send to your given email address with
attachment and detail to create online user in OCR e-Services and you will be redirected to
Login Page with the confirmation message as shown below:

(5)Online Service Form sent to : bhupendrarijal33@yahoo.com . Please contact the Office of the Company Registrar within 35 days.
)

\

Welcome to OCR e-Services

- To establish a new Company, please click here New !
- To get username and password for already registered company, please click here Confirmation Message

- All nepali text should be in Unicode. Please click here to download 'Mangal' font.

Username
i
aftelt sur gEe g R ataref s il e | Password

Pazword is esze-zensitive.

LOGIN Create Company User Account

Forgot Password

Office of Company Registrar £Copynght 2013

Figure 54: Confirmation message

e-services@ocr.gov.np & Today at 12:00 PM
To Me

MSS SMOW FALL HOTEL AMD LODGE (Pwt.Ltd)
Thank you for requesting to create an online user account for the Office of the Company Registrar online services.

Please download the attached AMNMEX].
Download and sign the ANMNEX 1 by authorized person. Alse, stamp with the company seal.

Submit the signed ANMEX 1 at the Office of the Company Registrar along with the photocopy of company registration certificate and the Board of Director's
decision on the authorized person to sign the ANMEX 1, obtain and use the company username and password.

Best Regards,

Office of the Company Registrar
Ministry of Industry

Government of Mepal
Tripureshwoer, Kathmandu, Mepal

P.5. Unicode support and 'Mangal® font is required to properly view this document.

THIS MESSAGE IS S¥WSTEM GEMERATED - PLEASE DO MOT REPLY TO THIS EMAIL.

e-ServicesForm (2... .rtf View Download »

Reply. Reply All or Forward | More

Figure 55: Sample format of mail to Create User for already Registered Company




1T ¢
TET 3 FT IYSHT (2) WIr FFafeud

AT v e=g.
FFYAT TEASERHT ST |
TATY : Robr-03-0y
# | g T FraTeraare 3uwey §o faegdiT dar wred e araenaAr af¥eesr s qoiewar areer ot wedd 08
FEOA! Ediah) wATOTS FAT Horger I W AAT W T AT FordeeT Iw IRFT T/ B
ICEGC
ATH
gz
[RG1ISE
FHFTART AT | SNOW FALL HOTEL AND LODGE
HFIATRT gl AT - 1234
GTeT STFAT : 4263090
Eﬁ_ﬁ . bhupendrarijal33@yahoo.com

Rrezfaa dar vt Fafer ureer a1 9 2eis

=

t) Taggerr dar e I AEe FEOT FETEaE! dguge Atha @ded R ofe v aad sy Pdee e
mmmwmmmﬁmmmmﬂmmgﬁm TEL IToEY
HuaET ot Aigaw! fAdesan srusaT A+ safFas) sranr, FEETF! 1T T FFIET gaT TATOTITHT BreY &9
T FTETTT FHET TU TS |
Q)MW?WWWWM,WW, FHRSRT Aduw, Fro=r @i @
FFeTer Al ITAFIRG safFad 7 T |

3) Taegdr dar urea e Frueller gEat A TEE T WEAY gRgEE GuT yERETEaTHT A1 (User name and
Password) 3+ =af@a a1 wrgelard Rer gsa 3 afy Resr agwan cavar sewhod Regda dar g
FiEaa T Gl |

¥) T Fot FHEeltr Fggeer dar gahrFat (User name)qﬁaﬁﬂﬂﬁmﬁmmwmﬁmﬁﬁﬁﬁﬂ
gofe |
q)wmmﬁmmmﬁmmmmmgﬁmmﬂmﬁwh
STUHT AT 3150 et ST AT HOHT SATFATNATIAT TATF T o Fean gt |

&) Frterae e dar sueey s vl ad IRRATAT SHT @HEAT AT s1fie gaer s ar el
HFAS |
u;@mwmwﬁmq@mm‘wmm@mmmgﬁm

¢) fadry aRfeufdr seaee sroat sraterae faw gaem v ar S Regda da1 g e |
aywwmmmmﬁmmmwmmmmm@m
vo) faegdia dar yreq a1t TTHaEE T THEATH A WIS Y IYETT AR Ud aYEFEA caeal QarhT WaeT AT
mmﬂﬁmmﬁmm:mgﬂﬁl

t?) Fet 9fed WIS AT Fet FRUTAH Tog $TTAT AT Il FEYAIET MPTAT ofer 2wy " a1 goe o) a1 o)
FFIAIR! WiaT 7 §AS |

HFART =II# | SNOW FALL HOTEL AND LODGE
AT AFaY : 1234

HeToA ! ATH -

FEATRTY :

B FqFT © 4263090

Eﬂ'ﬁ'i bhupendrarijal33@yahoo.com
RERETCL | N

Figure 56: Sample Format of the form received in mail attachment to create user in OCR e-Services for already Registered
Company




Step 7: Download and print the attachment that you have

received in your email address. Carefully read

the downloaded attachment form. After you have read all the detail instruction in the form, fill the
form to create user in OCR e-Services and submit the form (signed and sealed) along with all the

required documents at the Office of Company Reg

istrar within 7 days.

Now further process to create user for already registered company will be carried out at the Office of Company

Registrar.

If your application to create new user for your company in OCR e-services is approved then the confirmation
mail will be send to your email address with login detail to access your account as follows:

e-services@ocr.gov.np

Today at 12:10 PM

To Me USERNAME

MG SMOW FALL HOTEL AMD LODGE (Pvt.Ltd)

This is an automated message confirming your creation of login ar_count{i’.‘i

i
=
=]
=1

.-:szwa]at the Office of the Company Registrar (QCR)

eServices.

Yeour temporary Office of the Company Registrar (OCR) web access password is{ WPV aGul, }\(ou can change it immediately at 'Change Password'.

You can use the User ID: jal
detail information, submit mails, request for name changes, address changes etc,

Please note that your user ID and password are case sensitive, so if your userID s 'in

.com to access services offered by the Gffice of the Company Registrar (OCR) such as to view companies

o' entering m' will not work.

Please keep your password in a secure place to prevent others from accessing your informption.

Enforced v

The password must contain alphanumeric characters and must:

PASSWORD

. be at least 6 characters

be a mixture of upper and lower case

. contain at least one numeric character

. not repeat any character more than three times

. not be a password you have used in the past five times

[C ST

Best Regards,
Office of the Company Registrar

Figure 57: Sample format of Confirmation mail and login detail

After you receive the approval and confirmation mail, you can use your Login detail to login into the system.

3.2 Logging In

Once you have received your Login details (in your mail), you can use the given Username and Password to

Login into the system.

For the first time Login into the OCR e-service follow the following steps:




Welcome to OCR e-Services

- To establish a new Company, please click here New !

- To get username and password for already registered company, please click here

Signin

- All nepali text should be in Unicode. Please click here to download 'Mangal' font.

Username
e ( :
USERNAME lhhu;:\endrarualﬁﬁ@yahm com ]
TRE TROTHT ST FFIIg o [HaIgE HETRTS S5 A-EH RES | P
2 'assword
PASSWORD | ]
Password is case-sensitive.
Forgot Password

Office of Company Registrar ©Copyright 2013
Figure 58: Login into the OCR-eService (for the first time after receiving Login Details in mail)

Step 1: Enter your Username in ‘Username’ text box.

Step 2: Enter your temporary password that you have received in your email in ‘Password’ field.

Step 3: Click on [ Lo ] button to login into the application and you will be redirected to the
following page:

Welcome bhupendrarjal33@yahoo.com
Change Password

Logout

Nepali  English

Home Post Registration My Tools

Change Password

Old Password
New Password

Retype Hew Password

Figure 59: Change the password Page
Step 4: When you login for the first time, you will be re-directed to ‘Change the Password’ page.

(Users are requested to change their Temporary Password when they login into the application for the first time
as the application will always redirected you to this Change the password page every time you login into the
application until you change your temporary password)

Here, in Change the Password page you can change your password by filling the form:
e  Enter your old password in ‘Old password’ text box.
e  Enter your new password in ‘New Password’ text box.
e  Enter you new password again in ‘Retype New Password’ textbox.

e Click on button to cancel the process (you can also change the Password next time
you login into the application).

e Orclick on button to update or change the password information.




Step 5:

After you have change your temporary password you will be logout from the system and will be
redirected to the login page with the confirmation message

and mail about password change will also be send to

your email address.

To Me

e-services@ocr.gov.np Today at 12:16 PM

M/S bhupendrarijal33 @yahoo.com

Best Regards,

This email is to inform you that your Office of the Company Registrar E-Services password has just changed.
If you initiated this change, then no action is required. However, in the unlikely event that you did not initiate the change, Please send an email to

infe@ocr.gov.np to report a possible breach of security of your account.

Office of the Company Registrar
Ministry of Industry

Government of Nepal
Tripureshwor, Kathmandu, Mepal

THIS MESSAGE IS SYSTEM GEMERATED - PLEASE DO MOT REPLY TO THIS EMAIL.

Reply. Reply All or Forward | More

Figure 60: Password Change Mail

Login into the OCR e-service after the you have changed your temporary password:

- To establish a new Company, please click here New !
- To get username and password for already registered company, please click here

- All nepali text should be in Unicode. Please click here te downlead 'Mangal' font.

Welcome to OCR e-Services

Sign In

AT

gt SROmHT e el eent FHaevE JEAATED AT SRR RS |

Username
[bhupendrarija\ﬂ@yahun com ]

USERNAME —M8M8M8M8M8

v

Password

NEW (Changed) PASSWORD L

Password is pese sensitive

LOGIN Create Company User Account

Forgot F

Step 1:
Step 2:

Step 3:

Office of Company Registrar ©Copyright 2013

Figure 61: Login into OCR e-Service after changing password

Enter your Username in ‘Username’ text box.
Enter your password in ‘Password’ field.

Click on
of OCR e-service.

button to login into the application and you will be redirected to the homepage



33 The Homepage (of already Registered Company User who have received a Registration
Number)

Once you have successfully logged into the application you are presented with the homepage (of already
Registered Company User who have received a Registration Number) which is the main interface to access
different modules of OCR e-Services for new Company Registration User. At the top panel, you can view the
menu bar containing the task that you can perform .You can also view complete detail information of your
registered company in your homepage(as shown in figure 62).



Welcome bhupendrarijal33@yahoo.com
Change Password

Logout

Nepaii  English

Home PostRegistration My Tools

 Company Detal  Lodgment | Companylistory  Document Letier View

General Details #

Registration No.: 1234 Reqgistered Date ; 20370417

Company Name (Nepali) : SIwe glee 0vs af (9. F) Company Name (English) : SNOW FALL HOTEL AND LODGE (Pvt. Ltd.)
Company Address : §74.8, fi=trureds, 13, AeTr=aw R &7 Company Type : TTE31E > FEs»Frqur 1wl F1ifc(Tgsie)

Status : Registered

Capital Structure «

Authorized Capital Issued Capital Paid-Up Capital

Authorized Capital: ~ Re. 500,000.00 Issued Capifal:  Re. 300,000.00 Paid-UpCapifal: ~ Re.0.00
Authorized Rate : Rs. 100.00 Rate: Rs. 100.00 Paid-Up Capital Date : -
Quantity Of Shares: 5000 Quantity Of Shares : 3000

Bonus Shares: 0 Bonus Shares: 0

Authorized Capital Date : 2037-04-17 Issued Capital Date : 2037-04-47

Company Personnel [

Share Count | Total Amount

1 FEEwE e, 25, ey, e, Avmae i e wee +0  Rs.000 @ @ (7] o

1 FEEA O, -, e, T, AT e i w’w o0 Rs.000 @ (V] @ by

Company Branches '

Sillo, Branch Address

NSIC Code Description
5510 Fee 7, {og, TN, T Ffe iema 7 Rz |

Office of Company Regstrar ©Copyright 2013.

Figure 62: Homepage (for already Registered Company User who have received a Registration Number)

In the homepage you can view four different tab with have detail information of your company. They are:
e  Company Detail
e Lodgment
e  Company History
e Document/ Letter View



 Company Detal  Lodgment Company History  Document LeterView

General Details e

Reqistration No.: 1234 Reqistered Date ; 20370417

Company Name (Nepali): T 2fce vog ot (T, o) Company Name (English) : SNOW FALL HOTEL AND LODGE {Pvt. Ltd.)
Company Address : §774.8, Rareais, 13, AETwTom g a1 Company Type : WEe »> ag> et ATl e vee)

Status : Registered

Figure 63: Different tab available in homepage

i Company Detail:

In Company Detail tab, you can view detail information of your registered company which includes
General Details, Capital Structure, Company Personnel detail, Company Branches and Company
Objectives.




General Details [l

Registration No.: 1234 Regisiered Date : 2037-04-17

Company Name (Nepali): T%d gleel Wz it (31, 1) Company Name (English) : SNOW FALL HOTEL AND LODGE (Pt Ltd.)
Company Address : §779.8, F=Tein, 13, REHIT (400 &7 Company Type : TS »» qge>> ot urell Eafiica{welc)

Status ; Reqistered

Authorized Capital Issued Capital Paid-Up Capital
Authorized Capital: ~ Rs.500,000.00 Issued Capital: ~ Rs. 300,000.00 Paid-Up Capital: ~ Rs.0.00
Authorized Rate : Rs. 100.00 Rate: Rs. 100.00 Paid-Up Capital Date : -
Quantity Of Shares: 5000 Quantity Of Shares : 3000
Bonus Shares: 0 Bonus Shares: o
Authorized Capital Date : 2037-04-17 Issued Capital Date : 2037-04-17

Company Personnel

L

| Share Count | Total Amount

1 FEmeE T, 5= 6, s, aw, At e 8 B¢ +0  Re.000 @ (7] V] #®

2 SEEIAR e, a2 - 5, s, T, At e a w2 +0  Rs.000 @ V] @ #®

Company Branches

Sio. Branch Address

Company Objectives

NSIC Code Description

5510 £, TG, A, T R e e g

Figure 64: Sample of Capital Detail




ii. Lodgment:

In Lodgment tab, you can view detail information of the application you have submitted in OCR e-
Services. You can view your submitted documents and know the status of your application that you have
submitted.

ConpanyDetil Lodgment Company ity DocumentLeter View

Under Verification Application Details

SN, Temporary Application No, Application Submission Date Event

In-Process Application Details

Sho. Application k| Entty No Application Subiission Date Euent

Completed Application Details

Sho, Application I Ettiy No Application Subiission Date Event Status

Figure 65: Sample of Lodgment

If you have submitted application and if it has not been verified by Office of Company Registrar then the
application status is shown in ‘Under Verification Application Detail’.

Conpanyleti | Lodgment Conpany ity DocumentLeter iew

Under Verification Application Details

Sho. Temporary Application No. Application Submission Date Event
o A ufrada
1 % 20690641 + S U
o R

In-Prozess Application Details

Shia. Application 1d Entry No Application Submission Date Event

SHo. Application 1d Entry N Application Submission Date Event Statug

Figure 66: Sample of Lodgment (Under Verification Application Detail)



If your submitted application is verified but not approved by Office of Company Registrar then your application
status is shown in ‘In Process Application Details’.

| CompanyDetal Lodgment | CompanyHistory DueumertLeter Vi

Under Ver ification Application Details

Siho. Temperary Application Ho. Application Submission Date Evert

In-Process Application Details

SNo. Applicationld Eartry No Application Submission Date Event
o A URTEH
1 145662 0 2069-06-11 o dHT ofrRA
s T

Completed Application Details

Sio. Application ki Entry o Application Submission Date Event Stitus

Figure 67: Sample of Lodgment (In Process Application Details)

If you application has been verified and approved by Office of Company Registrar then you application status is
shown in ‘Completed Application Details’.

i ' Lodgment h’ y

M
il

Temporary Application No. Application Subniission Date Event

In-Process Application Details

SNo. Application Id Entry No

Bpplication Submission Dite Event

| ted Application Det
So. Application ld EntryHo Rpplication Submission Date Event Status
« ol U
1 145662 ] 2069-06-1 o STHT AR Completed

« I

Figure 68: Sample of Lodgment (Completed Application Details)



iii. Company History:

In Company History tab, you can view the history of your company. If you have make any changes in
your company detail then the history of the changes will be shown in this page as shown below:

SiNo. Company Name {Nepali) Company Name (English) Updated Date
il o o]
NSIC Code Company Objectives Updated Date

—r
Ii

Lee [« [ Jta[ T[> =]

Address Address Type Updated By Updated Date

Tl ]

SiNo. Company Type Updated By Updated Date

From-To Total Amount Paid Hot Paid
e ———
Lo | « | U] | o [ oo |

Applx:atlcm Ho. Fine Entry Date Fine Amount

Figure 69: Sample of Company History after change has been made in the Company Detail




iv. Document/ Letter View:

In Document/ Letter View you can view the letter and other company documents that you can view and

print.

j Company el Lodgment Compary sty Document Lefter Vew

Shia. Issué Date Subject

Company Documents «

Figure 70: Sample of Document/ Letter View

3.4 Post Registration

Post Registration is the module used for registration of different events of the company after the company
is registered. This module is used to make any changes in information or detail related to registered
company. You can use this module if you have to submit any post-registration events or have to make
changes in your company detail.

To submit Post Registration Events in OCR e-Services you can click on ‘Post Registration” menu in the
menu bar and you will be redirected to the following page:

Welcome bhupendrarijal33@yahoo.com
Change Password
Logout

Nepali  English

Home PostRegistration My Toals

Please select the following events to submit your lodgment

Company Details

Registration No.: 1234 Reqgistered Date : 2037-04-17
Company Name (Nepali) : &iwe giee vos & (. f&) Company Name (English) ; SNOW FALL HOTEL AND LODGE (Pvt. Ltd.)
Company Address : §e.8, FRmt[areie, 13, AEEamaa g ot Company Type : W »» Fgs> T 0t 19701 Fea (TE)
Authorized Capital : Rs. 500,000.00 ‘ Issued Capital : Rs. 300,000.00 ‘ Paid-Up Capital : Rs. 0.00
BECE [ ren e [ s e [l s st v o
[ ot e e ot smeripenp S dtewe. | [t et s @ R S g [Jemar et m
[ e ar e Olwemrai (e i et s v e (7] s i o e S o e s ey
7 et e e (0. 7 . A €T ) ] st o i e i

Figure 71: Post Registration Page



V] ot ¥ e e WV zte e [ s e
[ et freer [premmeimmindst [ frmm s netesmtegs e
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In this Post Registration page you can view the different type of events for the post registration of the
company. Some of the events are as follows:
o TN HTTHWT HHTE Ha=1

o DT HIT] HHIFH WE=17
TTitEE niErdE= A #En

o HTH TR
T Ui

o TN

[ ]

(] Jete...

To submit Post Registration Event application you can follow the following steps:

Step 1: Select the type of Event you want to submit from the list of displayed Events. For example:

+  Seloct | Flam ot |
= Select [v] & oivetm

to change the Address
of the company.




Note: For post registration request of your company, you can select multiple events from the event list.

Step 2: After you have selected event, click on button and you will be redirected to the
following page where you can fill detail for post registration application:



Welcome bhupendranjal33@yahoo.com
Change Password
Logout

Nepali  English

Home  Post Registration My Tools

Company Details

Registration No.: 1234 Registered Date : 2037-04-17

Company Name (Nepali) : T gied oo o (1. f&) Company Name (English): SNOW FALL HOTEL AND LODGE {Pvt. Ltd.}
Company Address : §or=-8, R=tares, 13, AETA=Ta RS 65 Company Type : GRFHIT >> der>>qequl A7l Tafi=(arsie)

Authorized Capital : Rs. 500,000.00 Issued Capital : Rs. 300,000.00 Paid-Up Capital : Rs. 0.00

Please fill the following form

MNew Company Name(Englieh} |SNOW FALL CATERING ‘
New Company Mame(Nepali} |Q$ﬁ WWT ‘

Attach Required Documents [ Only POF files are alowed, =can using 150 dpi )

1| Terfw FIMIROT FET T it @ISROE ROt : > %
2 i Feramaeh . > %
3| S et il = %
4 PR _ i > =
5 3w o Add File

New Company Address

District AR -

Area AfeEgE 3T I AGT ¥
Ward No 5

Street

Block No

Aftach Required Documents ( Only POF files are alowed, scan using 150 dpi)

1| R ST 34T T AT FORR R : > o
2 S s 4 Fik > %
3 | FEirite vETT F o
4| B ot o Add F | B %
5 3w g AddFle

Add Objective| NSIC CODE HELP

Objective Nsic Code Remove
|§I?.T,[F-|T:r, I, O, FTh TEH! Flee 9e BraehoTuge | | ‘5510 ‘ 32
[T da vere I ArE e | 520 | &

Attach Required Documents [ Only POF files are allowed, scan using 150 dpi )

1| o T T @ e e o e di Fie | > &

2 === > =




Note: According to the selected Events, the list of form for post registration application will be shown.

Step 3: You can fill the required information in the form. For example:

i. Name Change

In Name Change form fill the required information:
e  Enter new company name in English in ‘New Company Name (English)’ text box.
e  Enter new company name in Nepali in ‘New Company Name (Nepali)’ text box.

e  Upload related document (if required) by click on 4 addFie = button.

Newr Company Name(English) ‘SNOW FALLCATERING |
New Company Name(Nepal)) ‘{.—.,-ﬁ rirad Eﬂntﬁm‘r |

Attach Required Documents [ Only PDF files are allowed, scan using 150 dpi }

1| PR SISO T &7 AT FTURCE Rt > %
2| el Rrawmsh > %
3| ST T = =
4| R g > %
5 ¥ - Add File

Figure 73: Sample of Name Change Form
ii. Address Change

In the Address Change form fill the required information:
e  Select new District and new Area.
e  Enter new Ward number, Street and Block number.

e Upload related document (if required) by click on | 4 saari | button.



|

New Company Address

District R -
Area g I FAD. ~
‘Ward No 5

Street

Block No

Attach Required Documents { Only POF files are alowsd, scan using 150 dpi )

1 T JICTROT {7 5 AT RO ST B %
2 i R . o
3 iR e B ow
4 PR > =
5 = o+ psarie.

Figure 74: Sample of Address Change Form

Step 4: After you have filled the form and if you want to go back to previous page to edit information
then you can click on button and you will be redirected to previous page. And if you

want to view your post registration application then you can click on button and
you will be redirected to the following page:

NSIC CODE HELP
Objective Nsic Code Vﬁemave
[Eree. 7. XE. AR, T HTE! HaTeE T8 M ATheTIes | | [510 )| %

Attach Required Documents ( Only FOF fies are allwed, scan using 150 dpi )

1 TS HILROT HHT o7 AT BT & HEer F > ®




Figure 75: Sample of Objective Change Form



Welcome bhupendrarijal33@yanoo.com
Change Password
Logout

Nepali English

Home PostRegistration My Tools

Online Post Registration Preview

Company Details
Registration No. : 1234 Registered Date : 2037-04-17
Company Name (Nepali) : Fwe 2w w0z 7 (w1, For) Company Name (English) : SNOW FALL HOTEL AND LODGE (Pvt. Ltd.)
Company Address : 3aF4-8, Rirtiuredis, 13, Ao s &= Company Type : yiEse >>» HEEP'—"WME'@H[\IEW
Authorized Capital : Rs. 500,000.00 | Issued Capital : Rs, 300,000.00 | Paid-Up Capital : Rs. 0.00
=T i
Current Proposed
Mepali Name e Tlew 10T @ = w
English Name SNOW FALL HOTEL AND LODGE Snow Fall Catering
1 IO B4 0 2 e
2. e AaaEd >
3. mw}'
4. AR S
5.3
e aiae
Current Proposed
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Figure 76: Confirmation message for Online Post Registration Process

After submission of Online Post Registration Application you can view the detail information of the
Post Registration. The information includes you Temporary Application No, conformation message
and the attachment to download which has all the post registration detail. And along with these
messages the detail information about post registration will also be send to your email address with
the attachment of Post registration detail.

Welcome bhupendrarijal33@yahoo.com
Change Password
Logout

Nepali  English

© Your Temporary Application No (#%372ft fdee aFav) is : 446
(&) Online Post Registration Process Successful
O Details have been sent to : bhupendrarijal33@yahoo.com !

Back To Online Post Registration

Opening CnlinePostRegistrationDetailsNew.rtf ‘ i ‘

You have chosen to open:
] OnlinePostRegistrationDetailsNew.rtf

which is: Rich Text Format
from: http://172.27.1.100:8080

What should Firefox do with this file?

@ Openwith | Microsoft Office Word (default) 2

(7] SaveFile

[] Do this automatically for files like this from now on.

Figure 77: Sample format of Post Registration mail




e-services@ocr.gov.np @ Todayat12:33 PM
To Me

IS5 SMOW FALL HOTEL AMD LODGE (Pwt. Ltd.)

Thank you for submitting Post Registration details online via Office of the Company Registrar online service,

QOCR has successfully received your submitted documents. Your company profile has been updated Please verify in logdement section,
Best Regards,

Office of the Company Registrar

Ministry of Industry

Government of Nepal

Tripureshwor, Kathmandu, Mepal

P.5. Unicode support and 'Mangal’ font is required to properly view this document.

THIS MESSAGE IS SYSTEM GEMERATED - PLEASE DO NOT REPLY TO THIS EMAIL.

PostRegistrationF.., .rtf View Download

Reply. Reply All or Forward | More

Figure 77: Sample format of Post Registration mail

Step 4: After you have received mail you can also download the attach document and visit the nearest
Office of the Company Registrar with all the original Certificates and Documents for
further verification of Post Registration Process.

From here the online Post Registration process ends and further process will be carried at the Office
of Company Registrar. Now, users have to visit Office of Company Registrar with all the required
documents within 7 days and Office of Company Registrar will now verify all the post registration
process.




Welcome bhupendrarial33@yahoo.com
Change Password

Logout
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